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Pre-Registration Form 
( This may be removed later. If so, skip and go to Portal Registration. )

Begin by filling out the pre-registration form found at 

preregister.devxdao.com and clicking “Submit”. A DEVxDAO admin will 

review the submission and provide you with access 
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Portal Registration 

Begin by going to https://portal.devxdao.com/register and clicking the  

“Register” button. You must complete the registration form and check 

the two (2) boxes at the bottom to continue. 

When you have finished, click the “Submit” button at the bottom.  
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Email Verification 

Check your email. You should have received a code. Paste that code 

into the field on the verification screen and click “Submit”.  

An admin will review your registration information and grant you access 

to the dashboard shortly if you are eligible to access the portal.
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Program Associate Agreement

Before gaining access to your dashboard, you must sign the Program 

Associate Agreement with the Emerging Technologies Association.  

HelloSign will open the agreement in a lightbox and your signature can 

be drawn in and applied to the document. When you have signed click 

continue and you will be taken to your dashboard. 
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Dashboard

Welcome to your Dashboard. Your user-type begins as Associate. At this 

level you can create new grant proposals.  

Participating in voting rounds on other proposals is restricted until 

upgrading to Voting Associate (this can be achieved by successfully 

finishing all the milestones in a new grant started by you).  

Once you are a Voting Associate, you are able to earn reputation points. 

Reputation will be discussed in depth later in the guide. (See “My 

Reputation”) 

On your dashboard you will find quick access tables to Active Informal 

Ballots in the upper left table, Active Formal Votes in the upper right 

table, and Active Discussions in the lower table. Once you become a 

Voting Associate, you will be able to interact with other user’s proposals. 

Table of Contents

Pre-Registration Form

Portal Registration

Email Verification

Agreement Signing

Dashboard

Discussions

Votes

My Proposals

New Grant Proposal

Paying the DOS Fee

Proposal in Discussion

Informal Voting

Vote Results

Formal Vote Preparation

The Formal Vote

Post Formal Vote

Submitting Milestones

Voting Associate

My Reputation

My Grants

Settings



Discussions

The Discussions tab shows discussions currently happening on the 

platform. Clicking “Active” reveals all discussions currently open.  

Clicking “Completed” reveals all discussions that have gone to vote 

or have been passed as grants.  

If you are a Voting Associate, clicking on an active discussion 

allows you to view the proposal and also proposed change to 

some fields in the proposal. You can also click to upvote or 

downvote changes proposed by other users, and add comments. 

The proposal author will review all proposed changes before the 

vote begins and may accept or deny any change.  

If a proposal has a change which gathers a lot of community 

support (measured by upvotes) the proposal author may want to 

accept this change, as not doing so will effect the likelihood of the 

proposal passing the voting stage.
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Votes

The Votes tab shows live votes currently happening on the 

platform. Associates are only permitted to view live discussions, 

but can not interact with them. (See Upgrading to Voting 

Associate) Clicking “Active” reveals all live votes currently open.  

Clicking “Completed” shows a detailed ledger of all votes that 

have taken place on the platform.  

If you are a Voting Associate you will have the ability to access 

the voting interface. In this interface, you can vote for or 

against a proposal by staking a number of reputation in the 

direction of your vote. Your stake can be between 1 REP 

minimum and 1/2 of your REP as a maximum.  

Informal votes will not use your REP in the vote, and instead 

serve as a practice vote for everyone to see the public 

sentiment. 

Formal votes will use your REP when you vote. Be careful, 

because if you are on the losing side of the vote, the REP you 

voted with will be lost and given to those on the winning side.

Table of Contents

Pre-Registration Form

Portal Registration

Email Verification

Agreement Signing

Dashboard

Discussions

Votes

My Proposals

New Grant Proposal

Paying the DOS Fee

Proposal in Discussion

Informal Voting

Vote Results

Formal Vote Preparation

The Formal Vote

Post Formal Vote

Submitting Milestones

Voting Associate

My Reputation

My Grants

Settings



My Proposals

The “My Proposals” tab lets you create new proposals as well as track 

proposals you have created in the past. Live proposals that you own 

will be found in the Active tab. 

Any proposal you created that has been closed due to voting or 

completion can be found in the All tab.  

Once you submit a proposal and an admin approves it, you will see 

a button to pay your DOS fee in this tab.
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Starting a new proposal 

Grant Proposal -  

Before a user can obtain a grant, they must first fill out the grant 

application form and pass a vote. Start by clicking “New Grant 

Proposal” and fill out the application form. Be sure to complete 

the form in its entirety. You can not save and come back later at 

this time. 

After you submit the grant application form, It will require admin 

approval to move ahead. You will be able to check the status 

under the “My Proposals” tab by viewing “Active Proposals.” 
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Simple Proposal -  

Only Voting Associates may submit Simple Proposals. 

These proposals do not grant any funds, but rather, 

allow the community to vote on simple updates, 

changes, or needs for the DAO. Reputation is staked 

for simple proposals. 



Paying the DOS Fee

Once an admin approves your grant proposal, you will be 

required to pay a small DOS Fee in ETH before it is made live. 

Once you have made your payment, enter the TXID from the 

ETH send into the field and click “Submit”. 

Your Proposal is now in Pending status. Once an admin 

reviews the TXID and approves the DOS Fee your proposal will 

become live and in discussion.  

Soon, DOS Fee payments may be made in CSPR (Casper 

token) or credit card. Feel free to use these options once they 

are live/ 

If you are a Voting Associate you can pay the DOS Fee in REP 

instead.
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Proposal in Discussion

When a grant proposal is live, other voting associates can 

weigh in and propose changes to your grant application. It is 

your right as the OP to decide whether to not these changes 

take effect as they are suggested.  

Other users will leave comments, discuss, and vote “For” or 

“Against” on each change, creating a forum-style discussion 

around each change. It is highly recommended that all of 

these user indicators are taken into account when deciding 

whether or not to approve the changes.  

When an appropriate amount of time has passed allowing 

Voting Associates to review the proposal and ALL proposed 

changes have been discussed and decided, it is time for the 

OP to move the proposal into the Informal Voting Stage by 

clicking the Start Information Voting Process button at the 

top of the page.
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Informal Voting

Informal voting has begun. You will notice the 

proposal can now be found on the Dashboard 

Tab in the “Active Informal Votes” table.  

There are two (2) voting sessions to pass a grant 

proposal, the Informal Vote and Formal Vote. The 

informal vote does not risk the reputation of the 

users voting regardless of the way the vote ends. 

Informal votes are there as a practice session as 

well as a way for others to gauge the overall 

feelings of the other voters.  

If not enough Voting Associates participate in the 

voting session, the proposal will end in “No 

Quorum” status. The portal admin will have the 

ability to restart the vote in this situation.  

A proposal must receive enough votes and pass 

the vote to move beyond the Informal Vote stage. 

If it fails this stage, it cannot move ahead.
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Results

The results of the informal vote are shown once the timer ends. 

If the vote passes, you will be required to submit KYC, fill out the 

payment form, and electronically the Grant Agreement 

document sent to your email to move to the formal vote. 

Once these three steps are complete, a portal admin will start 

the Formal Vote. 

Go to the My Proposals tab in the upper table to complete 

these actions. A new box will be available highlighting these 

actions. Don’t forget to check your email for the HelloSign 

document to complete the Grant Agreement task.
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Preparing for the Formal Vote 

After you have completed your KYC verification, submitted your 

payment information, and electronically signed the document in 

your email, the admin can now begin the Formal Vote. If this vote 

passes, your proposal will become a grant.  

As the proposal’s author (the “OP”) you cannot vote and simply 

must wait for the results tallied from the votes of all  

Voting Associates. With the support of enough voting associates, 

your proposal becomes a grant. Conversely, if the Formal vote fails 

your proposal will not become a grant.  

Watch your email for the results notification and good luck! 
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The Formal Vote

Once the admin begins the formal vote, Voting Associates 

will be notified via email and have a limited amount of time 

to vote using their reputation.  

If not enough Voting Associates vote, it will end in “No 

Quorum” status and the portal admin will have the 

opportunity to restart at a later time.  

The voting interface also displays the final results of the 

previous Informal Vote. This can be used as an indicator as 

to which way the vote will most likely go.  

While voting is live, you will find this proposal in the “Active 

Formal Ballots” table on the main dashboard, and the OP will 

find it under the “My Proposals” tab. 
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After the Formal Vote

After the the Formal vote ends, the results will be displayed. Clicking 

“View Vote Details” will allow you to see the breakdown of who voted 

and which way they voted.  

Your proposal is now in the final stages of activation and can be 

found in the “Grants“ tab. Once an admin has activated it you can 

begin submitting milestones.  

Reputation from votes that pass- 

If you are the author of the proposal and currently an Associate, you 

will receive minted reputation held in a pending status. Once you 

complete the final milestone for the work proposed in the grant, you 

will become a Voting Associate and unlock the minted reputation. 

If you are the author of the proposal and currently an Associate, you 

will receive minted reputation held in a pending status. Once you 

complete the final milestone for the work proposed in the grant, you 

will become a Voting Associate and unlock the minted reputation. 

NOTE:   If your are a Voting Associate, and not the proposal’s author 

but simply voting in the proposal’s Formal Vote, this vote will count 

towards or against your reputation score. Voting Associates will 

either win or lose reputation in the formal vote. We will go into more 

detail on reputation later. (See “Reputation”)
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Submitting Milestones 

As you or your team completes the work outlined in 

your grant proposal, you will be required to submit your 

milestones and let the community vote. You can do this 

by opening the “My Grants” tab, clicking the “Submit 

Milestone” button and filling out the milestone 

submission form. You must submit your milestones in 

the order in which you applied in the grant application. 

If your milestone submission fails either stage of the 

milestone vote, you will have the option to resubmit 

your milestone until it passes. You need to fix anything 

which caused the failure prior to resubmitting.  

When your milestone passes the informal vote, you will 

have to wait for an admin to begin the Formal Vote. If 

formal voting passes, your milestone and associated 

payment is approved. You will also be able to submit 

your next milestone.  

All milestones must  be submitted and voted through 

the system.  
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Upgrading to Voting Associate

When you have completed submission of all milestones and 

the community votes them through, your grant proposal is 

now complete. Along with completion comes upgrade to 

Voting Associate status. To begin, Check your email. 

You will now have to sign the “Voting Associate Amendment” 

found in your inbox. Once you sign, you will be upgraded to a 

Voting Associate, your reputation for completing the grant 

will be minted, and you will now be able to vote on other 

proposals in the system using your newly minted Rep score. 
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My Reputation

Reputation is used when voting on grant proposals authored by 

others or for staking on your own proposals if you are a Voting 

Associate. 

Once you complete your first grant and upgrade to Voting 

Associate, you will be able to start using reputation on the platform. 

“My Available Reputation” shows available reputation that can be 

used for voting or staking on proposals at this time.  

“Total” is the total amount of reputation you currently have, 

including staked reputation.  

“Minted pending” reputation is given for proposals. This reputation 

will become available when all work is complete for the associated 

grant that provided this reputation. Along with being the author 

(“OP”) of a proposal, voting for a proposal that passes earns a 

portion of the REP minted for the proposal as well. 

When you stake reputation it is deducted from your “Available 

Reputation” and moved into the “Staked” line.  
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My Grants

This tab lets you track your current and finished grants, 

submit milestones, and see the status of active grants you 

have in the system. All proposals that pass the Formal vote 

(allowing them to become grants) are found here. 
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Settings 

The settings tab lets you change your pseudonym, update 

your login password, and/or update your email address.  

The next tab, “Color Scheme,” allows you to change the color 

of the interface. 
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Thank you for reading
For more help, join the telegram at https://t.me/devxdao 
to ask your questions to our community help team. 

https://t.me/devxdao
https://t.me/devxdao

